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 e-Process Export USER MANUAL  

Effective April 1, 2021 

 

1. Choose how many BLs you will submit. 

 

 

 

 

 

 

 

1.1 For Single BL, input the BL No. without prefix “ONEY” 

 

 

 

 

 

 

 

 

 

1.2 Select desired BL Type  
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1.3  If OBL, please select preferred place/country of OBL Issuance. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2. For Multiple BL, input the BL Nos. without the prefix “ONEY” and include BL Type  

in the end of each BL Nos. 

 

 

 

 

 

 

 

 

3.  Enter the email address to receive the BL copies/notification 
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4. Enter your Complete Name 

 

 

 

 

 

  

 

5. Enter your contact number 

 

 

 

 

 

6. Enter Shipper’s Name 

 

 

 

 

 

 

7. Attach deposit slip payment (Mandatory). 

 

 

 

 

 

8. Attach BIR 2307 (if available) 

 

 

 

 



 
 

4 
 

 

 

9. Enter Company Name and Contact Person who will receive the BIR Official Receipts 

 

 

 

 

 

 

 

 

 

 

 

 

10. Enter email address to received notification for the delivery of BIR Official Receipts. 

 

 

 

 

 

 

 

 

11. Enter the complete address of the Recipient of BIR Official Receipts.  

NOTE : Ensure to provide the correct and complete address on where the ORs will be 

delivered. ONEPH will send the ORs through courier. 
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12. Enter the contact number of the Recipients of BIR Official Receipts. 

 

 

 

 

 

 

 

13. Your deposit slip will be verified by our Finance team. 

14. Request for Waybill will be sent thru email by ONE PH Export Documentation team 

once clearance has been given by our Finance team. 

 

 

 

 


